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Organizing with Spread sheets 
By Karen Whiting www.karenwhiting.com 

 
Use spread sheets to organize contents of books, marketing, or even to track proposals and submissions or ideas. 

 
Read more at https://thewriteconversation.blogspot.com/2021/01/organize-marketing-with-spread-sheets.html?m=1 
Fiction spread sheet  
1. Use columns for various elements/components 
2. Use a row for each chapter 
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Track marketing with spread sheets 

 
1. Use a row for each outlet (speaking/interviews/magazines). 
2. Use columns to track source, status, link (not shown), show name, contact person, address, and phone (not shown) 
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Nonfiction spread sheet 
1. Make it as detailed as desired 
2. Use columns for elements such as stories/anecdotes, sidebars, scriptures, 
3. Use rows for units (days for devotionals, weeks, chapters 
4. If desired add in information about need met or talking points as these are good to stay focused and later use in articles or interviews 

 
 

 
 


